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To be used for recording receipt of tenders submitted by telephone

	TELEPHONE TENDER FORM



	Contract Name:
	

	Contract No:
	

	Tenderer Name: 
	

	Breakdown of tender

	Net Tender Sum:
	$

	GST
	$

	TENDER SUM (amount in figures, dollars only)
	$

	

	The Tenderer confirmed due allowance has been made for Addendum/Addenda No(s)
	(insert nos. of all addenda advised)



	Time received:
	

	Received by:
	

	Signature:


	

	Dated this
	(Day)


	(Month)

day of
	(Year)



	Office Use Only

	· Upon receipt of offer reaffirm the detail with the Tenderer and ask it to immediately submit confirmation of the tender to DPTI Building Management Contracts, Level 2, 211 Victoria Square, Adelaide.

· Phone quotes must be received and recorded prior to 2pm on the tender close date and immediately placed in the Tender Box.
· Any telephone tenders received after the close time to be recorded as late and handed to the Manager Building Management Contracts.
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