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REQUEST FOR TENDER

THE SUPPLY / PROVISION OF ....................................................................................................

	CONTACT FOR FURTHER INFORMATION
	Tender enquiries are to be directed to:

Mr/Ms ………………….

Telephone:   (08) 8343 2……
Mobile:   … 
E-mail:   …………@sa.gov.au

If the above person is unavailable, the enquiry may be directed to:

Mr/Ms ………………….

Telephone:   (08) 8343 2……
Mobile:   …
E-mail:   …………@sa.gov.au


	
	

	CALL DATE:
	xx June 2014

	
	

	MANDATORY BRIEFING:

	xx June 2014 at ……a.m./p.m. at .......... .....................
(refer Conditions of Tendering Annexure C for details)


	
	

	TENDERS CLOSE AT
	2.00 pm
 on Tuesday/Thursday xx Xxx 2014,
Ground Floor Tender Box, DPTI,
77 Grenfell Street Adelaide SA 5000.

	
	or electronically to DPTI.Tenders@sa.gov.au
(Note: If submitting via email, please phone
(08) 8343 2029 to confirm receipt.)

	
	or Fax to (08) 8260 0519
(Note: If submitting via email, please phone
(08) 8260 0007 to confirm receipt.)
or electronically to DPTI.soaptenders@sa.gov.au
(Note: If submitting via email, please phone
(08) 8260 0007 to confirm receipt.)



	
	or electronically to dpti.sstenders@sa.gov.au
(Note: If submitting via email, please phone
(08) 8343 2126 to confirm receipt.)



REVISION STATUS
	DOC
REVISION
	DATE
	AMENDED PARTS
	AMENDED CLAUSES

	
	
	
	

	
	
	
	

	
	
	
	


If these documents are amended during tender call, the amended parts will be identified on this page and amendments will be denoted as follows:

· any deleted wording will be marked with strikeout and highlighted in grey; and

· any new wording will be highlighted in grey.

For each subsequent amendment, the formatting denoting the previous amendment will be removed so that only changes relating to the latest amendment are denoted.

____________

INVITATION

On behalf of the Minister for Transport and Infrastructure / Commissioner of Highways / Rail Commissioner (“Principal”), the Department of Planning, Transport and Infrastructure (“DPTI”) invites companies (“Tenderer”) to submit tenders for the provision of the services / supply of the goods / works described in the attached Statement of Requirements / Specification.

On behalf of the Minister for Transport and Infrastructure / Commissioner of Highways (“Principal”), the Department of Planning, Transport and Infrastructure (“DPTI”) invites companies prequalified with DPTI for …………………… (“Tenderer”) to submit tenders for the work described in the attached Specification.

On behalf of the Minister for Transport and Infrastructure / Commissioner of Highways (“Principal”), the Department of Planning, Transport and Infrastructure (“DPTI”) invites companies registered on Panel Agreement XXXX xxxx (“Tenderer”) to submit tenders for the provision of services described in the attached Statement of Requirements / Specification.

CONTENTS

Introduction 

Conditions of Tendering including:
Annexure A:
Tender Submission.

Annexure B:
Assessment of Tenders.

Annexure C:
Supplementary Information for Tenderers
.

Schedule of Contract Documents
Scope of Contract

Statement of Requirements / Specification

Appendices:

Appendix 1:

DPTI General Conditions of Contract: Services Major / Minor / Goods / Minor Works and Field Services
or
Special Conditions of Contract to AS 4910 / AS 4122 / AS 2124 etc
Tender Form

Schedules

These
 documents shall be read in conjunction with General Conditions of Contract, AS4910 / 4122 / 2124 etc
____________

INTRODUCTION

__________

CONDITIONS OF TENDERING

The DPTI Conditions of Tendering are available from the following website and apply to this Tender:
http://www.dpti.sa.gov.au/documents/contractsandtenders/specifications_-_conditions_of_tendering
Please note:

1. Annexures to the Conditions of Tendering are included in this document and are to be read in conjunction with the Conditions of Tendering from the above website.

____________
CT ANNEXURE A

TENDER SUBMISSION



TENDERERS MUST SUBMIT THE FOLLOWING WITH THE TENDER:

Tender Form
Schedule Checklist

The following Schedules
:

1. Schedule of Prices
.

2. Schedule of Rates.
3. Fee and Disbursement Schedule.
4. Certificate of Currency of Public Liability Insurance.
5. Certificate of Currency of Professional Indemnity Insurance.
6. Program for Provision of Goods / Services 
7. Statement of company experience relevant to this tender and track record of company (including referees
).
8. Schedule of nominated personnel, their availability, accessibility, level and duration of input and their location normally and during the provision of services.  Details of access to and availability of back-up resources should also be provided.
9. Details of subcontractors and suppliers
10. Approach to the task and methodology.
11. Overview of Management Systems (including quality, technical, managerial, organisation, insurances and Occupational Health, Safety and Welfare).

12. Technical Detail Response Form.
13. Employment Contribution Test.

NUMBER OF COPIES TO BE SUBMITTED:

If submitted by hard copy

One original (unbound) clearly labelled “Original” plus 3/4 copies (may be bound or unbound) each clearly labelled with the copy number. In the event of any discrepancies between the copies, the copy marked "Original" will prevail.



If submitted electronically

The Tenderer shall wherever possible compile their submission into one .pdf document.

____________

CT ANNEXURE B

ASSESSMENT OF TENDERS

The tender assessment process will follow the general approach of “xxxxxxxx" Methodology, as described in the DPTI Tender Evaluation Guidelines, available from: 

http://www.dpti.sa.gov.au/documents/contractsandtenders/guidelines_and_miscellaneous
Tenders will be evaluated in accordance with the following criteria
 and weightings:
	Demonstrated company knowledge, expertise, experience, and track record
	20%

	Experience, ability and accessibility of the nominated personnel

	30%

	Functionality, durability and performance of the goods

	30%

	Approach to the task and methodology
	20%

	Price
	30%

	
	


Tenderers that do not have satisfactory management systems may be excluded from consideration.

The above is only a summary of the evaluation process and other factors may be taken into account in the selection of the successful Tenderer.

____________

CT ANNEXURE C

SUPPLEMENTARY INFORMATION FOR TENDERERS



BRIEFING

include only if something special required or unusual circumstances, e.g. safety apparel for attendants.
____________

SCHEDULE OF CONTRACT DOCUMENTS

The Goods / Services / Works shall be supplied in accordance with the following documents, which comprise the Contract in accordance with the General Conditions of Contract:

(1) Letter of Acceptance of Tender.

(2) Specification / Statement of Requirements
.

(3) General Conditions of Contract: Supply of Goods 
(Edition: February 2012) 
available from http://www.dpti.sa.gov.au/contractor_documents/dpti_general_conditions_of_contract
(Note
: The Annexure to these General Conditions is included in this document and replaces the one listed at the above website)
(4) Appendices which include:
	Appendix 1
	


(5) Drawings
	Drawing No. XXXX

	Sheet
	Amendment No.

	X
	X


(6) Tender Form
(7) Schedules.

	1
	Schedule of Prices

	2
	Schedule of Rates

	
	


(8) Any correspondence referred to in the letter of acceptance of tender.

____________

SCOPE OF CONTRACT


SPECIFICATION / STATEMENT OF REQUIREMENTS

APPENDIX 1

XXXXXX


ANNEXURE

TENDER FORM
TO THE EXECUTIVE DIRECTOR:

X

I/We the undersigned, do hereby tender to perform the above in accordance with the Request for Tender documents.

	Tendered Sum (exclusive of GST)
	$

	GST amount
	$

	Tendered Sum (inclusive of GST)
	$


I/We acknowledge the receipt of amendments numbered:...........................................

(Tenderer to insert number of amendments received)

Tenderer's Name ................................................................................................................................................

(BLOCK LETTERS)

ACN .............................................………............... ABN ……..............................……........…......................

Address ...............................................................................................................................................................

Telephone No. ..................................................................... Fax No. ................................................................

Contact E-mail Address ……………………………………………………………………………………..

Signature of Tenderer ............................................................ Name .................................................................

Position in Company ...........................................................................................................................................

Signature of Witness ..................................................... Name of Witness ........................................................

Dated the .......................................................................... day of ................................................... 20 ..............
FOR OFFICE USE ONLY

	.............Tender(s) opened on ........./........./......

by ......................................................    (................................................)

in the presence of .......................................................................................

                                      (.....................................................................)
	Tender No. .........

Examined:

Checked:

Date ......../....../......


TENDER FORM (CONTINUED)

DECLARATION IN RELATION TO UNLAWFUL COLLUSION

Re: DPTI XXCxxx
 

I, ………………………………………….…………….of …………………………………………………………….

[insert name and address of declarant]

do hereby declare as follows:

1. I hold the position of ………………………………………………………………………..within

 …………………….. ……….………………….. ………………………………………(Tenderer)
 and that I am authorised to provide this declaration on its behalf.

2. I confirm that the tender submitted by the Tenderer is independent and that there has not been any unlawful collusion with any other tenderer or party in connection with this tender process. This clause does not apply to any formal joint venture contractual arrangement entered into between the Tenderer and any other person(s), the details of which have been provided to the Principal as part of the tender submitted by the Tenderer.

3. I confirm that the total value of the goods and/or services to be provided by subcontractors, to the extent known at the time of making this declaration, is $................... 

4. Where subcontract work comprises more than 25% of the value of this tender, attached hereto is a complete list of all sub-contractors, the value, and the nature of the work to be provided under each sub-contract, to the extent known at the time of making this declaration
.

5. I understand that if any part of this declaration is found to be false the Principal reserves the right (regardless of any subsequent dealings) to:

· terminate negotiations with the Tenderer;

· terminate consideration of the Tenderer’s bid; and

· terminate any contract between the Tenderer and the Principal in relation to the Project without any obligation on the Principal to make any payment to the Tenderer. 

……………………………………….



……../……../ 20 …
Signature







Date
Note: If the tender is submitted jointly with another party or parties, each party must sign this declaration.
SCHEDULE CHECKLIST FOR TENDER SUBMISSION

For each item please tick the box to indicate that the Schedule has been completed in accordance with Conditions of Tendering Annexure A and included with your tender submission.

	1

	
	□

	2
	
	□

	3
	
	□

	4
	
	□




�Business allocated Contract No. as applicable or delete


�Modify highlighted parts to suit job


�Include Contract Manager (first set of initials) and document author initials e.g. 


MS / RE


�A second contact person must always be included


�Delete entire row if no Briefing





�Only include this reference to Annexure C if special requirements for the Briefing; eg safety apparel





�Must close at 2.00 pm on a Tuesday or Thursday if being sent to DPTI.Tenders inbox





Specifier to choose from below samples or amend accordingly to suit.


�Field Services Business Unit


�Projects Contracts and Environment Business Unit


�Alternative 1





General


�Alternative 2





Prequal companies


�Alternative 3





Panel Agreement members


�Delete if not applicable


�Delete if not applicable.


�Delete if not applicable.


�





Statement of Requirements is normally used for Services





Specification is used normally for Goods / Works





�Only if using an Australian Standard, otherwise delete


�Delete if not applicable





�Include this wording only in large or complex tenders


�Blue text is job specific – example provided 


�Delete if all Schedules have been included in the document


�Highlighted text is job specific – example provided only


�Lump Sum  only


�Note that the Statement of Company Experience is not required if Prequalified or a Panel Agreement member as is not included in the Contract Documents





�Must be inserted if >$22 000


�Delete if only electronic tendering permitted.


�The Assessment Criteria must align with the Information to be Submitted which is listed in Annexure A.





Criteria shown are examples only & will need to be modified for each contract


�Typical inclusion in services contracts


�Typical inclusion in goods contracts


�This Annexure is not usually required unless there are special requirements eg multiple contracts to be awarded from a single tender call








�To be included in all documents





Page numbering to start at Page 1


�Delete if not applicable


�Used in professional services type contracts.


�Specifier to insert


�Specifier to check and amend as necessary.


�The General Conditions of Contract are not included in this document.


�Compile as necessary following that requested in Conditions of Tendering Annexure A


�Delete if not applicable





Templates for Scope of Contract available from DPTI Internet





Page numbering commences at Page 1.





�Insert Specification / Statement of Requirements as applicable and adjust Header accordingly





Page numbering commences at Page 1


�Amend as applicable


�Delete if not applicable





Page numbering commences at Page 1 for each Appendix 


�Insert only Annexure to the General Conditions of Contract available from DPTI Internet and modify accordingly.





Adjust Header accordingly





�Copy title from front cover sheet of Request for Tender so that they are consistent but font here is TNR10





�This form is a requirement of the SA Government


�Insert Contract Title


�Include if Contract value exceeds $1,000,000 (GST inc)





�This Checklist not to be used if all of the Schedules listed in Conditions of Tendering Annexure A have been constructed and inserted.





�Specifier to construct in accordance with Conditions of Tendering Annexure A.





�Insert Schedules as applicable





 # xxxxxxx

