Work Instruction

Users can view Budgets for each type of job and for each month of the year. Budgets are
available for Preventative Maintenance and Property Services and can also display aggregate
budgets by discipline.

To view budgets by month or year, complete the following steps:

1. Select the Asset from the Asset List pane.
2. Select the Budget tab from the Works Tabs pane.
3. Select the budget period from the Financial Year pick list.

4. Select the view option (e.g. Monthly or Yearly).

Welcome | Budget | Schedules | Work Request | Agreement | Job Tracking | Approvals | Job bistory || Job Billing | Invoicing || Asset List

Monthly = Yearly Financial Year 2007/2008

Description Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Tot
PREVENTATIVE MAINTENANCE 37416 | 24430 26178 (27497 (22568 |26767 (49636 25967 (22079 (28737 [37061 (17519 345875
CLEANING 634 183895 [163400 163400 133895 |163400 163400 183895 163400 163400 133895 2042780
GROUNDS MAINTENANCE 617 6139 6139 6139 6139 |6139 6139 |6139 6139 6139 6139 73668

SECURITY 27070 |27070 (27070 (27070 (27070 (27070 [27070 [27070 (27070 (27070 [27070 (27070 (324840
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Viewing Budgets

5. Select a program from the Description column in the display window. (Note: Results will be
displayed in the bottom display window).

Welcome| | Budget | Schedules | Work Request | Agreement || Job Tracking | Approvals || Job History || Job Billing | Invoicing | Asset List

Monthly Yearly Financial Year 2007/2008

Descrintion Jul Aug Sep Nov Dec Jan Feb Mar Apr May
PREVENTATIVE MAINTENANCE |37 416 24430 26178 274¢ 22568 26787 49636 (25967 22079 28737 37061
CLEANING 163400 183895 |163400 163400 183895 |163400 [163400 183895 163400 163400 |183895 2042750
GROUNDS MAINTENANCE 6139 |6139 6139 6139 6139 |61 6139 |6139 6139 6139 6139 73663
SECURITY y 27070 27070 (27070 (27070 (27070 (27070 (27070 (27070 (27070 (27070 (27070 |324840

Description Jul Aug Dec Jan Feb Apr Jun Tot
MECHANICAL 16679 19772 3 3 808 1318! 3 8531 7523 16843 B 13189 225886
FIRE 7920 2682 268 8 2809 2682 8 4908 82 2682 46821
BUILDING 1412 757 5 5 757 5 757 5 757 5 757 9739
PLUMBING 1617 209 209 47 3015 : 1758 626 12866
ELECTRIC: 116 95 116 : 95 95 95 9353
LIFTS 809 915 5 8 , 887 763 369 7394

HOSPITALITY 1369 ] g 0 346 13042
SITEWORKS 0 ] 0 : ] 227
EQUIPMENT 7474 0 20545
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